ISP 160
Course Syllabus Information Policy

PURPOSE

Establishes parameters for the course syllabus, which provides information about course content and operation for students, so the instructor and students have a mutual understanding of performance expectations and learning outcomes.

SUMMARY

A course syllabus will be developed for each course by department instructional faculty. The syllabus will contain, as an a minimum set of required elements. , the information referred to in ISP160A. Every course section will have a current syllabus distributed to each student. Instructors will distribute a syllabus to every student in each course section. Non-credit contracted education and Community Education sections can be exceptions.
STANDARD

1. Course syllabi must align with approved course outlines (see Course Inventory Management - https://courseleaf.clackamas.edu/courseadmin/).
2. Course syllabi will be retained by the course’s department for a minimum of three years. 
3. Department chairs, directors, or faculty curriculum leads will work closely with faculty to ensure reviews of course outlines and syllabi. 
4. Course syllabus requirements appear in ISP 160A Course Syllabus Information and Format.
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